SCHEDULE A – DETAILED DESCRIPTION OF SERVICES


Click Here to view detailed instructions for completing the Schedule A
	Agency Name

	Enter here.


	A. Services Provided

	Enter here.



	B. Client Population

	Enter here.



	C. Geography Served

	Enter here.



Completion Instructions: Schedule A – Description of Services
(Source: Community Annual Planning Submissions (CAPS) Guideline - Oct 08 2008)
The Community Annual Planning Submission Schedule A – Description of Services should be:
· No more than two (2) pages in length and 

· Completed in point form 

· Letter size paper 

· Arial 11pt font

· Do not include attachments or any other documents with the submission

Provide a brief description of the following:

A. Services Provided:
· List the services provided in point form using Appendix B (CAPS Guidelines – October 08, 2008) as a reference.
B. Client Population:
· Describe the characteristics of the specific client population served and the needs the services are intended to address (for example – adults 16 years of age and older with a physical disability).

· Identify cultural communities served, languages provided by your agency

· Describe how the HSP’s initiatives address the health needs of the local Francophone community if the HSP is required to provide services to the public in French under the French Language Services Act. 

C. Geography Served:
· Catchment area of services

· Location of sites where services are provided, for example location of day programs and supportive housing sites

Please delete these instructions from the file before uploading to WERS.
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